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SUMMARY of CHANGE
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Arnmed Services MIlitary Personnel Accession
Testing Progranms

This revision--

0 Revises AR 601-222, Arned Services (lnstitutional) Vocational Testing
Program M litary Personnel Procurenent, dated 1 July 1981

0o Pertains not only to a broader and nore refined school testing program
but is expanded to cover the enlistnment, in-service, and overseas testing
prograns. It inplenents Department of Defense Directive 1304.12, DOD

M litary Personnel Accession Testing Prograns, dated 22 June 1993
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Hi story. This UPDATE printing
publishes a revision of this

publ i cati on. Because t he publication
has been extensively revised, the
changed portions

have not been hi ghli ghted.

Summary. This regul ati on updates
policy and responsibilities on
Depart nent of Def ense (DOD)

Enli stnent, Student, |n-Service and
Overseas Testing Programs, for the
Active and Reserve Conponents of
the Mlitary Services. It

i mpl ements Department of Defense
Directive 1304.12, DOD Mlitary
Per sonnel Accession Testing
Prograns, governing use of a conmon
aptitude test, the

Arnmed Services Vocational Aptitude
Battery (ASVAB).

Applicability. This directive
applies to the Ofice of the
Secretary of Defense, the Mlitary
Departnents (including their
Reserve conponents), the

Coast Guard by agreement with the
Departnent of Transportation when
it is not operating as a Service
within the Departnent of the Navy,
the Chairman of the Joint Chiefs of
Staff and the Joint Staff, the

Uni fied and Speci fi ed Conmands, and
the Def ense Agencies. The term
"Mlitary Services," as used
herein, refers to the Arny, the
Navy, the Air Force, the Marine
Corps, and the Coast Guard.

Proponent and exception authority.
The proponent of this regulationis
the Deputy Chief of Staff for

Per sonnel (DCSPER). The DCSPER

has the authority to approve PERSONNEL, 300 ARMY PENTAGON,
exceptions to this regul ation that WASHI NGTON, DC 20310-033. Navy
are consistent with controlling personnel will provide their
| aw and regul ati on. Proponents may coments to Departnent of the Navy,
del egate the approval authority, in BUPERS ( PERS-23), Washington, D.C
writing, to a division chief under 20370-5000. Marines will send
their supervision within the their coments to Comrandant
pr oponent (MRRP), Headquarters, U.S. Marine
agency who hol ds the grade of Navy Annex, Washington, 2 Navy
colonel or the civilian equivalent. Annex, Washi ngton, D.C. 20380-1775.
Air Force personnel will send their
Arny nmanagenent control process. comments to HQ USAF/ DPXET, 1040
Thi s regul ati on cont ai ns nanagenent Air Force Pentagon, Washi ngton,
control provisions in accordance D. C. 20330-1040. Coast Guard will
with AR 11-2 and contains forward their coments to
checklists for conducting Commandant Coast Cuard (G PTP-4),
managenent control reviews. United States Coast Guard, 2100 2nd
Street, S.W Washington, D.C
Suppl ement ati on.  Suppl enentati on 20593- 0002.
of this regulation is prohibited
unl ess prior approval iIs obtained Distribution. Distribution of this
from Headquarters, Departnent of publication is made in accordance
the Army (HQDA- MPA), Washi ngton, with the requirement of DA Form 12-
D. C. 20310- 0300. 09-E, Bl oc Number 3619, for conmand
levels Distribution D, for Active
Interi mchanges. Interimchanges Arny, Arny National Guard and U.S.
tothis regulation are not official Arny Reserve.
unl ess they are authenticated by NAVY: SNDL A5 ( CHNAVPERS) (PERS-
the Admi nistrative Assistant to the 23) (10)
Secretary of the Arny. Users will FH1 ( BUMED)
destroy I nterimchanges on their FJB1 ( COWNAVCRU TCOM) (10)
expiration dates unl ess sooner FJB2 ( NAVCRUI TAREA) (10)
super seded or rescinded. FJB3 ( NAVCRUI TDI ST) (20)
FT 1 (CNET) (5)
Suggested i nprovenents. Users are FT 5 (COWAVM DSQUTH) (5)
invited to send coments and
suggested i nprovenment on DA Form SECNAV/ OPNAV DI RECTI VES CONTROL
2028 (Recommended Changes to OFFI CE

Publ i cati ons and Bl ank
Forns) directly to HQDA ATTN DAPE-
MPA, DEP CHI EF OF STAFF FOR

*This regul ati on supersedes AR 601-
222, 1 July 1981.
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Chapter 1
I ntroduction

1-1. Purpose

a. Updates policy and responsibilities for the
Active and Reserve Conmponents of the Mlitary Services
on the use of a conmon aptitude test,
the Armed Services Vocational Aptitude Battery
( ASVAB) .

b. The ASVAB is a multiple aptitude test battery.
It is one of several criteria to determne eligibility
of individuals to enlist in the Armed Forces, to
qualify for mlitary schooling and for nmilitary job
classification. Presently, secondary and post-
secondary students and counsel ors use test scores in
conbination with a student’s personal interests
abilities and preferences to assist counseling and
career exploration for direction into best suited
civilian and mlitary vocational fields

c. The ASVAB can be used in both civilian and
mlitary career counseling

d. ASVAB scores are valid predictors of success in
training progranms and on-the job performance for
enlisted mlitary occupations

1-2. References

Required and rel ated publications and prescribed and
referenced forns are |isted in appendi x A

1-3. Explanation of abbreviations and terns

Abbrevi ations and terms used in this regulation are
explained in the glossary.

1-4. Responsibilities

a. The Departnment of Defense (DOD) executive agent
for the Mlitary Entrance and Processi ng Conmand
(USMEPCOM) is the Secretary of the Arny.

This responsibility is delegated to the Deputy Chief
of Staff for Personnel (DCSPER), who will act for the
executive agent in all matters pertaining to

fiscal, admnistrative, and nanagenent support
responsibilities for the DOD Enlistnment, Student, and
Overseas Testing Prograns. (Henceforth, the DOD
executive agent will be referred to as the executive
agent).

b. The Defense Manpower Data Center (DWVDC), under
its executive agent, Defense Logistics Agency, will
manage research and devel opnent (R&D) of
paper - and- penci | versions of the ASVAB

c. The United States MIlitary Entrance Processing
Command (USMEPCOM) will provi de nedi cal exam nations
and will admnister the ASVAB in its Mlitary
Entrance Processing Stations (MEPS) and Mbile
Exami ni ng Team (MET) sites in accordance with AR 601-
270, AFl 33-7, OPNAVINST 1100.4B, MCO P1100. 75A and
CG COMDTI NST ML100.2C. In overseas areas, each of the
mlitary services in close coordination with HQ
USMEPCOM admi ni sters the ASVAB. (See Chap 5).

d. The Secretary of the Navy is the executive agent
for managenment of computer adaptive testing (CAT)
research, devel opnent, inplenentation, and
scientific support of the system Upon ful
i mpl enent ati on of CAT- ASVAB, Navy R&D responsibility
transfers to DVDC

Chapter 2
The DOD Enlistment Testing Program

2-1. Program Description

a. The DOD Enlistnent Testing Programgives a
sponsoring service an applicant’s aptitude test
results.

b. The sponsoring service will deternine an
applicant’s eligibility for enlistment.

c. Specific forms of the ASVAB bel ong to the DOD
Enlistnent Testing Program

d. ASVAB scores are one of several criteria used to
qualify individuals for enlistnment and for placenent
into mlitary occupational specialties

AR 601-222/ OPNAVI NST 1100. 5/ MCP 1130. 52E/ AFJI

2-2. Testing Policy

a. Enlistment qualification tests will not be
adm ni stered to applicants who are otherw se
ineligible for enlistment.

b. The recruiting service is responsible for
ensuring that the applicant neets basic eligibility
requirenments to enlist prior to sponsoring an
i ndi vidual for MEPS or MET site processing

c. USMEPCOM Form 714A, Request for Exanmination, is
required to authorize the applicant’s enlistnent
qgqualification testing or retesting. Accuracy of
the data el ements on the formis the responsibility of
the applicant and the recruiter. The ASVAB will not
be adm ni stered to any applicant unless a
fully conpleted and certified USMEPCOM Form 714A is
presented prior to testing. USMEPCOM Form 714A is
avail able at the MEPS and from Headquarters
U.S. Mlitary Entrance Processi ng Conmand, ATTN. M D
S, 2500 Green Bay Road, North Chicago, Illinois 60064
3094.

d. The enlistnment ASVAB is used solely for the
testing of individuals specifically applying for
enlistment. The enlistment testing programtakes
precedence over all other testing prograns. The
enlistment ASVAB is not used to test in educationa
institutions

e. Testing applicants for enlistment with the ASVAB
by ot her than MEPS-designated personnel is not
aut hori zed, except in overseas areas

f. ASVAB scores are valid for enlistment purposes
i ncluding the Del ayed Entry Program (DEP), for 2 years
fromthe date of test administration. In
all cases the npst recent valid ASVAB score is the
score of record and is the only score that can be used
for enlistment processing purposes

g. To take the enlistment ASVAB, applicants nust
provi de photographic identification, e.g., driver’'s
i cense, student identification card, mlitary
dependent identification card, or passport, to the
test administrator (TA) prior to testing. Applicants
wi thout such identification will be required to
have their right thunbprint inprinted on the USMEPCOM
Form 714A. Applicants w t hout a photograph
identification and who refuse to be thunbprinted will
be denied the opportunity to test. During processing
applicant signatures will be conpared to ensure proper
applicant identification

h. Personnel in the DEP will not test with the
ASVAB.

i. The first ASVAB admi ni stered, whether in the
enlistment or student program is the initial test of
an applicant. An exception is a test
adm nistered in the school testing programto a
student in the 10th grade. Because this test cannot be
used for enlistment purposes, it does not count
as a first test. Any subsequent testing with the
ASVAB within 2 years of any previous test is
considered a retest (See Chap 8).

j.  An applicant who has answered at |east one
guestion on the ASVAB is considered to have tested

k. A TA is not authorized to test an individua
who, in their judgnment, appears to be under the
i nfluence of al cohol or drugs

I.  Under nornmal circunstances, applicant test
results will only be provided to the sponsoring
recruiting service

m  Applicants detected receiving or using
unaut hori zed assi stance (cheat notes, talking during
the test, gazing onto a neighbor’s test, etc.) or
usi ng ot her devious means (such as working on a
portion of the test other than the one being
admi ni stered or using a calculator, slider rule, or

ot her mechani cal device) will not be allowed to
continue to test; or, if testing is conplete, their
test results will be invalidated. Additionally, test

results of applicants |leaving the test room without
aut horization will be invalidated. The applicant nust
wait 6 nonths to retest.

n. The results of an invalidated test cannot be
used for enlistnent purposes. The ASVAB Scoring
Wor ksheet, when rel eased to the sponsoring
service, will show that the test scores are not valid
and the reason

36-2016/ CG COMDTOVST ML130.24* 7 Cctober 1994 1



Chapter 3
The DOD Student Testing Program

3-1. Program Description

a. This programis offered to provi de secondary and
post-secondary school s and students assistance in
curricul um pl anni ng, vocational and career
counsel ing and group assignnment. The program also
knows as the Career Exploration Program provides
nanmes of potential recruits to the Mlitary
Servi ces.

b. Specific fornms of the ASVAB belong to the active
DOD Student Testing Program

c. The ASVAB is a nmmjor conponent of the Career
Expl oration Program It is designed to predict future
occupati onal and acadeni c success.

d. The DOD offers the ASVAB programto schools at
no cost.

3-2. Testing Policy

a. Testing in educational institutions with the
enlistment ASVAB is prohibited.

b. Test materials and the admi nistration, scoring,
and reporting of results will be provided by USMEPCOM

c. In this programthe school will provide students
in the 10th, 11th and 12th grades a suitable well -
lighted and ventilated roomfree of extraneous
noi se and interruptions, and a three-and-one-hal f hour
bl ock of tine.

d. It is not appropriate to test 9th graders.
There are no nationally representative forns for this
age group.

e. The MEPS | ocated w thin the geographic |ocation
of the school will score answer forms.

f. The recruiting service and school admi nistration
will establish formal procedures to control the
di stribution, access, and retention of ASVAB data
on individual students for students tested in grades
11 and 12.

g. Student scores will be returned to school
counselors to use in a programthat supports
educational and career counseling. The scores,
integrated with individual interest assessments and
personal preferences, enable students to explore
suitabl e career for thenselves. It is also useful
to the Services to identify students eligible for
mlitary service and assignnent to mlitary
occupational training programs. Various options are
available to permit or restrict recruiter contact with
the student after school receive the scores.

h. For schools selecting rel ease options,
recruiters nmay contact students tested in a school
i ndependent of the student test results. A recruiter
will notify the school if a nongraduate tries to
enlist.

i. Recruiting personnel will encourage students to
graduate prior to enlistnent into a mlitary service.

j. Information on an individual’'s identify and
related test information will not be released to any
agency outside of the student’s school system
and t he DOD.

k. The Inter-Service Recruitnment Conmmittee (IRC)
mai ntains final responsibility for proctor support.

Chapter 4
The DOD I n-Service Testing Program

4-1. Program Description

a. The Arned Forces C assification Test (AFCT) is
the in-service test which eval uates individuals on the
sanme ten aptitude areas as the enlistnent
ASVAB.

b. The AFCT, like the ASVAB, provides neasures of
trainability and has denpbnstrated that it is a valid
predi ctor of success in initial entry
training prograns.

c. The AFCT, along with acquired in-Service
education, job experience and training, is useful to
eval uat e personnel decisions on an individual’s
potential for advancenent or specialized training.

d. As new ASVAB fornms are introduced into the
enlistment testing program no less than two forms of
the predecessor enlistnment ASVAB will be designated
for an AFCT.

e. DMDC will recomend and the Manpower Accession
Policy Wrking Goup (MAPWG) will approve forns of
ASVAB versions for an AFCT.

f. Answer sheets, administration instructions,
directions for scoring, and scoring keys, will carry
the AFCT title.

g. The cover and nunbering of the AFCT will be
distinct from ASVAB identification.

h. MAPWG nust concur with any alteration to AFCT
test booklets and components.

i. MAPWG will determ ne procedures to print and
reprint to neet each Services need.

4-2. Testing Policy

a. Each Service will establish policies,
procedures, and responsibilities for an in-service
testing programto determine qualification of
i ndividuals for in-service placenent and prograns.

b. The loss or conpromise of a single AFCT test
battery jeopardi zes not only the AFCT, but nore
i mportantly, the ASVAB.

c. To ensure ASVAB security, and consistent with
ASVAB policy, only Service-designated test control
officers (TCO, and test administrators
(TA) shall handl e AFCT nmteri al s.

d. The AFCT is administered only inits entirety
(ten subtests).

e. The followi ng, as a mininmum are prohibited
actions that constitute | oss or conprom se of test
material and require an investigation.

Service regulations will acknow edge these concerns
and insure that the AFCT is saf eguarded.

(1) Access to test by unauthorized personnel.

(2) Discussion of test questions with unauthorized
per sonnel .

(3) Exanminee revealing test questions to other
Servi ce menbers.

(4) Questioning of exam ners by anyone for the
pur pose of gaining know edge of test contents.

(5) Devel opnent of a local or practice test which
contains actual test material. This includes coaching
practices with locally devel oped test questions, test
aids or commercial test study guides to famliarize
an individual with a test.

(6) Reproduction of any test materials in whole or
in part.

(7) Renmpval of test material by an exami nee from
the test room

(8) Leaving exam nees unsupervised during a test
sessi on.

(9) Failure to account for accountable test
material at any tinme.

(10) Transfer of accountable test material w thout
proper receipt.

(11) Destruction or disposition of test materi al
under inproper conditions.

(12) Inmproper mailing of test naterial.

(13) Suspected incidents of training courses or
sessions using questions fromtest booklets or
enphasi zi ng i nfornati on known to be covered by the
test, i.e., coaching.

(14) Tanpering with any package containing test
mat eri al .

(15) Inproper storage of test nmaterial.

(16) Access by unauthorized personnel to any safe
or secured container containing test naterial.

(17) Theft of test material by any individual.

(18) Use of "crib sheets" or an unauthorized
testing aid.

f. The Service policy MAPWG nenber will inmediately
report by menorandum al |l instances of actual test |oss
or possible conproni se of accountabl e and
controlled material to the Chair, Policy Conmttee. As
a minimm the menorandumwill include test site
| ocation and date, purpose and size of
sessi on, circunmstances surroundi ng incident, action
taken to investigate, projected tinme to conplete
i nvestigation, and action regarding continued
use of lost or conpronised test version. Upon final
report to the Policy Committee, which will include
corrective action to prevent recurrence, a
vote will decide continued use of the test version by
that Service and in the inservice testing program

Chapter 5
The DOD Overseas Testing Program

5-1. Program Description
a. ASVAB testing outside the United States.
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b. Testing will be in close coordination with HQ
USMEPCOM
5-2. Policy

a. The enlistnent ASVAB wi |l be adninistered,

scored, and mailed by an authorized Service TCO or TA.
Recruiting personnel nmay serve as proctors

in a test session; otherwi se, they are prohibited to
performany duties related to testing.

b. The TCO wth the appropriate service recruiter,
will ensure that a USMEPCOM Form 714A, Request for
Exami nation, is accurately conpl eted and
signed prior to admnistration of the enlistnent
ASVAB.

c. Overseas TCOs will administer the student and
enl i stment ASVAB according to the manual for
adnmini stration and score the enlistnent
ASVAB according to the directions for scoring.

d. The TCOw Il nail the following items to a
designated MEPS within 48 hours after testing.

(1) Conpl eted USMEPCOM For m 714A.

(2) Conpl eted original ASVAB Scoring Wrksheet
(DOD 1304. 12K) .

(3) The applicant’s conpleted ASVAB answer sheet.

(4) Scores are official and becone the score of
record only after the MEPS scores the answer sheet.

e. The TCOw Il give the overseas recruiter the
second copy of the conpleted ASVAB Scoring Wrksheet
This is the source docunent for the score of record.

f. USMEPCOM wi I | designate one MEPS each to process
ASVAB test results.

(1) From European, Caribbean and Central American
ar eas.

(2) From Pacific and Far East areas.

(3) From Cari bbean and Central Anerican areas.

Chapter 6
Qperation of the Mlitary Personnel Testing Program

6-1. The Executive Agent Responsibility

The Executive Agent, consistent with policies
establ i shed by the Under Secretary of Defense
(Personnel and Readi ness) (USD[P&R]), shall -

a. Provide resources required to establish, equip,
and mai ntain USMEPCOM units. This shall be done in
coordination with the Mlitary Services, and, for
matters related to assi gnnent of Reserve Conmponent
personnel to USMEPCOM units, with the O fice of the
Assi stant Secretary of Defense, Reserve Affairs.

b. Program budget, and fund for all USMEPCOM
operati ons.

c. Provide required civilian authorizations and
staffing.

d. Provide results of test irregularity
i nvestigations quarterly through the DMDC to the
USD( P&R) and advi se the MAPWG

6-2. U.S. Mlitary Entrance Processi ng Conmrand

The Commander, U.S. Mlitary Entrance Processing
Command i s the operating agent for the Executive Agent
and shal | -

a. Admnister the DOD Enlistment and Student
Testing Prograns.

b. Inplenent quality assurance procedures to ensure
the accuracy of the test battery for enlistnent
processi ng.

c. \hen approved by the USD(P&R), adnminister
additional tests to determine qualifications for
specific mlitary occupations or assignnents.

d. Coordinate for Service need and print and
distribute the initial supplies of test materials,
counseling materials, and training aids for
use in the DOD Enlistment, Overseas, and Student
Testing Prograns.

e. Maintain sufficient stock of all test and career
gui dance support naterials required to adm nister the
current ASVAB versions used in the DOD Enli stnent,
Overseas, and Student Testing Programs. Included is
reprinting (after review by the Manpower Accession
Policy Wrking G oup (MAPWG) and approval by the
USD( P&R) of existing materials with or without slight
nodi fication (updating) and distributing the
materi al s.

f. Print and distribute ASVAB pronotional materials
and novelty itens for use in marketing the DOD Student
Testing Program (STP).

g. Provide operational test and itemdata required
for special studies and periodic score nonitoring by
t he DMVDC.

h. Provide an ASVAB Educational Services Specialist
at each MEPS as the primary point-of-contact for the
DOD Student Testing Program

i. Provide periodic testing data to the recruiting
servi ces including nunber of students tested, nunber
of schools tested, and service testing
goal s.

j. Establish procedures to investigate prohibited
actions and situations in both the DOD Enlistnent and
Student Testing Programs that nmy be cause
for test | oss or conprom se.

g. Endorse written reports of lost tests or test
conprom se investigations to HQDA ( DAPE- MPA),

Washi ngton, D.C. 20310-0300, within 90 days of
i nvestigating officer recommendation.

6-3. Defense Manpower Data Center Responsibility

The Def ense Manpower Data Center shall -

a. Have responsibility for ASVAB research and
devel opnent (RED), i.e. overall responsibility for
R&D, calibration, and quality control for the
ASVAB testing prograns.

b. Serve as |ead organization for technical and
devel opnmental issues related to the ASVAB program and
for ASVAB R&D, in coordination with personnel research
activities of the Services and USMEPCOM

c. Plan, program budget, and finance ASVAB-rel at ed
research.

d. Prepare and provide canera-ready copy to USMEPCOM
for Enlistment, Student, and In-Service Testing
Progr ans.

(1) Test materials, such as, test booklets,
scoring keys, and admi nistration manual s.

(2) Counseling materials, such as, the ASVAB
Wor kbook and Counsel or’s Manual .

(3) Training aids (Recruiter’s Guide, Education
Servi ces Speci ali st Handbook, etc.).

e. Trains education specialists and nakes
presentations at national and regional forums on the
ASVAB program

Chapter 7
Conput er Testing Research

7-1. Purpose

A conputerized ASVAB shows pronise for nore precise
aptitude neasurement, reduced testing time, better
test security, and nore efficient test

admi ni stration, scoring, and reporting.

7-2. Functions

The Secretary of the Navy is responsible for research
and devel opnent on Conputer Adaptive Testing (CAT -
ASVAB and Enhanced Conputer Adm nistered

Testing (ECAT) and to plan, program budget, and
finance CAT-ASVAB rel ated research.

Chapter 8
Ret ests

8-1. Retest Policy

a. An ASVAB test within 2 years of any previous
ASVAB test is a retest.

b. An applicant who answers at | east one ASVAB
guestion Is considered to have tested and establishes
retest eligibility.

c. The retest policy applies to both the enlistnent
and student testing progranms w thout distinction.
After taking an initial ASVAB, an individual
can retest | nonth after the initial test and every 6
nonths thereafter. A nmandatory test session in a high
school does not waiver this policy.

d. Wen retested, a conplete ASVAB is adnini stered.

AR 601- 222/ OPNAVI NST 1100. 5/ MCP 1130. 52E/ ARJI 36-2016/ CG COVDTOVST ML130.24.* 7 COctober 1994 3



e. Individuals in the DEP will not be retested
except for inquiry into possible testing
i mproprieties.

8-2. Functions

a. HQ USMEPCOM can authorize MEPS commanders to
retest for USMEPCOM (not Service) error, in those
i nstances where testing occurred under
adverse conditions or if it is believed an
i ndi vidual's scores do not reflect true ability.

b. When a Service errs in the application of
established testing policy, the Service MAPWG policy
menber may discuss retest with HQ USMEPCOM for an
exception to policy. Each must concur that an
exception is appropriate.

c. HQ USMEPCOM admi ni sters a mandatory confirnmation
retest as a result of a gain of 20 or nore Arned
Forces Qualification Test (AFQI) percentile
points. This gain is conpared to the npost recent valid
test score received within the previous 6 nonths.

Chapter 9
Test Security

9-1. Purpose

a. The loss or conpronise of a single ASVAB test
battery jeopardi zes ASVAB predictive validity.

b. Each individual who takes either the student or
enl i stment ASVAB nust be considered a potential
accession. lnaccurate test scores may result in
i mproper, illegal, or unlawful training,
classification, assignment to training, or other
personnel action detrinmental to the individual or the
mlitary service.

9-2. Functions

a. The MEPS is in charge of an ASVAB test session.

b. In overseas areas the TCOis in charge of an
ASVAB test session for the command or conmmander
sponsoring the test.

c. ATCOis responsible for the overall testing
program and exerci ses cl ose supervision over all
phases of test material receipt, storage, protection,
i ssue, admi nistration, scoring and destruction. Duties
i nclude control and training of TAs and proctors, and
application of the highest |evels of honesty,
integrity and professionalismin each test session.

d. Each TA and proctor is responsible to the TCO to
ensure tests are scored and results recorded
accurately, proper testing procedures are foll owed,
test sessions are organi zed, and each individual has
test materials, is follow ng
instructions, and has questions answered.

e. In the student testing programthe applicant to
proctor ratio will be no greater than 40:1, excluding
the TA. For testing roons with 25 individuals or |ess,
the TA nay rel ease the proctor provided adequate
security and integrity of the test can be naintained.

f. In the enlistnent testing program the applicant
to TAratio will be no greater than 25:1. Wen the
seating capacity at in-house or MET site tests
exceeds 25, the MEPS conmander is authorized to waive
to a mximumratio of 30:1, provided adequate security
and integrity of the test can be maintained.

When the test session size exceeds 50, the applicant
to TAratio will revert to 25:1.

g. The TA determ nes the nunber of proctors needed
for each student test session; regardless of rank,
rate or grade, the proctor is responsible to
the TA. Each is responsible to prevent cheating during
a test session.

h. During a test session, only exam ners, TAs and
designated proctors, mlitary or civilian, are
permtted to handl e test booklets.

i Recruiting personnel are prohibited adnission to
an enlistment test.

j. A service designated TCOw Il also serve as an
ASVAB TCO. At the request of HQ USMEPCOM each
mlitary service will provide a list of their overseas
TCCs authorized to adm ni ster student and enlistnent
ASVAB t est versions.

Chapter 10
Account abl e Test Materials

10-1. Purpose

a. Accountability to safeguard all controlled test
conponents containing test questions or answers will
be in effect at all tines.

b. Accountable items are tests, scoring keys,
partially or fully conpleted answer sheets, scratch
paper with witing on it. Accountable itens are
designated "FOR OFFI Cl AL USE ONLY" or " CONTROLLED
| TEMS (TEST MATERIALS)" or simlar wording.

c. Non-accountable items are bl ank answer sheets,
admi ni stration manual s and scoring worksheets.

10- 2. Functions

a. Controlled test materials maintained by Ofice of
Per sonnel Managenent (OPM) personnel will be secured
in accordance with OPM Handbook for
Admi ni stering the ASVAB, Career Entry (CE) 611-1.

b. USMEPCOM i s responsible for the requisition,
storage, issue, security, and maintenance of
appropriate stock levels of materials for the DOD STP.

c. The service designated TCOis the ASVAB TCO and
is responsible for the requisition, storage, issue,
security, and nmai ntenance of appropriate stock
levels of all test materials required for the DOD
Student and Enlistnent Testing Prograns.

d. Upon conpletion of a test session, an inventory

and accounting of all test materials will be
conduct ed.

e. Neither controlled testing material nor
information extracted therefromw |l be released to
any individual or agency not authorized
access to such material. Exceptions will be subnitted

in witing and through channel s through HQDA ( DAPE-
MPA), 0300 Arny Pentagon, Washington,
D. C. 20310-0300) to the Ofice of the Under Secretary
of Defense (P&R), 0400 Defense Pentagon, Washi ngton,
D. C. 20301-4000.

f. USMEPCOM i s del egated authority to control
reproduction of controlled testing materials.

Chapter 11
Committees and Worki ng G oup

11-1. Defense Advisory Conmittee on MIlitary Personnel
Testing

a. A Congressionally mandated conmittee consisting
of seven em nent psychol ogi sts who are experts in the
area of psychol ogi cal and educational measurenent.

b. Meets three tines a year, or nore if needed,
reporting to the USD(P&R).

c. Reviews the devel opment and calibration of new
ASVAB versions to ensure the accuracy of resulting
scores.

d. Reviews relevant validation studies to ensure
that the tests have utility in predicting success in
techni cal training.

e. Reviews on-going testing research and devel opnent
in support of the enlistment process.

f. Recommends inprovenents to nake the testing
program nore responsive to the needs of the Departnent
of Defense and the Mlitary Services.

11-2. Manpower Accession Policy Steering Committee

a. Chaired by the Director, Accession Policy, the
committee i s conmposed of senior mlitary officers from
the offices of their respective deputy chiefs
of staff for personnel, and the commander of USMEPCOM
The Director, DVDC, is a non-voting nenber.

b. Provides policy recommendations on nodification
and i nprovenent of the enlistment and student testing
prograns, R&D budget, and sel ection and
cl assification processing issues, through the
Director, Accession Policy, to the USD(P&R).
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11-3. Manpower Accession Policy Wrking G oup

a. Consists of representatives fromthe offices of
Accession Policy and Reserve Affairs of the Ofice of
the Secretary of Defense; Service, DVDC and USMEPCOM
technical and policy staff officers; and scientists
fromeach Service research | aboratory.

b. Provides technical support and policy
recomendati ons on inplenmentation of tests and
supporting prograns pertaining to all aspects of the
enl i stment and student testing prograns as a result of
revi ew and di scussion of test plans, anal yses, and
proposal s.

c. Reports to the Manpower Accession Policy Steering
Committee and the Director, Accession Policy.

d. Reviews all ASVAB test and test administration
fornms and publications, and administrative and
pronotional materials prior to printing, publication,
di stribution and inplenentation.

e. Meets quarterly or on call by the Chairperson.
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Appendi x A
Ref er ences

Section 1
Requi red Publications

DODD 1304. 12
DOD Mlitary Personnel Accession Testing Prograns
(Cited in App B).

Section I
Rel at ed Publications

Arelated publication is nerely a source of additional
i nformation. The user does not have to read it to
understand this publication.

AN 601- 270/ AFR 33- 7/ OPNAVI NST 1100. 4B/ MCO P1100. 75A/ CG
COMDTI NST ML100. 3C

M litary Entrance Processing Station (MEPS)

Section |11
Prescri bed Forns

This section contains no entries.

Section IV
Ref erenced For ns

This section contains no entries.

Appendi x B
DOD Directive 1304. 12

Departnent of Defense Directive

June 22, 1993
NUMBER 1304. 12
ASD( FM&P)

SUBJECT:
DoD MIlitary Personnel Accession Testing Prograns

Ref er ences

(a) DoD Directive 1304.12, "Arned Forces Hi gh School
Recruiting and Testing Program" Decenber 4, 1972
(hereby cancel | ed)

(b) DoD 5025.1-M "DoD Directives System Procedures,"
Decenber 1990, authorized by DoD Directive 5025.1,
Decenber 23, 1988

A. Rei ssuance and Purpose

This Directive:

1. Reissues reference (a).

2. Updates policy and responsibilities for the
Active and Reserve conmponents of the Mlitary Services
on:

The DoD Enlistment Testing Program

The DoD Student Testing Program

The DoD I n-Service Testing Program

The DoD Overseas Testing Program

. Use of a conmon aptitude test, the Arnmed Services
ational Aptitude Battery (ASVAB), for paragraphs
.a. through A 2.d, above.

3. Assigns responsibilities for:

a. The research, preparation, printing, and
mai nt enance of the ASVAB.

b. Test control and admi nistration.

c. Test scoring.

NO® oo T

Vo
A

d. Maintenance and distribution of enlistnent
processing records and test scores.

e. Investigation of test irregularities.

4. Defines responsibilities of the Manpower
Accessi on Policy Wrking Goup and the Manpower
Accession Policy Steering Conmittee on resolving
test devel opnent, inplenentation, and mai ntenance
probl ens, and neking policy recommendations in these
areas to the Assistant Secretary of Defense
(Force Managenment and Personnel) (ASD(FM&P)).

5. Designates the Secretary of the Arny as the DoD
Executive Agent with fiscal, adm nistrative, and
managenent support responsibility for the DoD
Enlistnent, Student, and Overseas Testing Prograns.

6. Designates the Defense Logistics Agency as the
Executive Agent for the Defense Manpower Data Center
(DVMDC) in support of ASVAB research and
devel opnent .

7. Authorizes the publication of a DoD 1304.12-L
series, consistent wth DoD 5025.1-M (reference (b)).

B. Applicability

This Directive applies to the Ofice of the Secretary
of Defense, the MIlitary Departnents (including their
Reserve conponents), the Coast Cuard by agreenent with
the Departnment of Transportation when it is not
operating as a Service within the Departnment of the
Navy, the Chairman of the Joint Chiefs of Staff and
the Joint Staff, the Unified and Specified Commands,
and the Defense Agencies. The term"Mlitary
Services," as used herein, refers to the Arny, the
Navyg_j the Air Force, the Marine Corps, and the Coast
Guard.

C. Policy

The ASVAB is the only aptitude test battery authorized
for determining enlistnent eligibility. The foll ow ng
policies apply to the use of the ASVAB in the DoD
mlitary personnel accession testing prograns:

1. DoD Enlistnment Testing Program

a. The purpose of the DoD Enlistnent Testing Program
is to provide an applicant’s sponsoring recruiting
service with aptitude test results. The
sponsoring recruiting service shall then deternine the
applicant’s eligibility for enlistment.

b. Except as provided for in paragraph C 4.d.,
bel ow, enlistment tests shall be administered by the
US Mlitary Entrance Processi ng Comrand
(USMEPCOM) or by ot her organizations designated by the
Secretary of the Arny, as Executive Agent for
USMEPCOM The ASVAB shall be administered at Mlitary
Entrance Processing Stations (MEPSs) and at Mbile
Exam ni ng Team (MET) sites assigned to the MEPSs.

c. Except as provided for in paragraph C 4.d..
bel ow, all nonprior Service applicants shall be tested
by the USMEPCOM unl ess:

(1) They have valid ASVAB scores received as a
result of being tested in the DoD Student Testing
Program or

(2) They have taken the enlistnent test within the
previous 2-year tinme period and possess valid test
scores.

d. Enlistnent eligibility established by the test
shall be valid for a period not to exceed 2 years from
the date of test administration. If an
i ndi vi dual takes the test nore than once, the |ast
full set of valid test scores are the scores of
record. Only scores of record can be used for
enl i stment processing purposes.

e. Voluntary enlistnent retesting is authorized 1
nonth after the first test and at 6-nmonth intervals
thereafter.

f. The USMEPCOM shal | admini ster specialized tests
as required by the Mlitary Services and approved by
the ASD(FM&P) .

g. Requests for applicant test scores shall be
revi ewed and approved by the Ofice of the Assistant
Secretary of Defense (Force Managenent and
Per sonnel ) (OASD)(FM&P)) except for test score data
routinely provided to
applicants, the Mlitary Services, and the DVDC.
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2. DoD Student Testing Program

a. The purposes of the DoD Student Testing Program
are to:

(1) Provide the Mlitary Services with access to the
hi gh school narket and recruiters with prequalified
recruiting | eads.

(2) Gain access to the high-quality high school
market for recruiters.

b. The student ASVAB shall be offered primarily to
hi gh school juniors and seniors, and postsecondary
school students; however, high school sophonores are
also eligible to take the test. The ASVAB
shall not be adninistered to students below the tenth
gr ade.

c. Student enrolled in high schools shall:

(1) Be encouraged by recruiters to stay in school
and graduate.

(2) Not be accepted for active duty enlistnent
wi t hout prior notice to the school.

(3) If they enlist before 18 years of age, be
required to provi de parental consent, unless they
provi de proof of enmncipation.

d. School officials shall be provided:

(1) Information on the value of the ASVAB as a
neasure of vocational aptitude.

(2) Student test scores and school sunmary data.

(3) Publications that assist counselors and students
to understand the test results and use the results to
explore the civilian and military worlds of work.
School personnel shall be required to select the
recruiting release option for their students.

e. Requests for student test scores shall be
revi ewed and approved by the O fice of the Assistant
Secretary of Defense (Force Managenent and Personnel
(OASD) (FM&P) ), except for test score data routinely
provided to students, schools, the Mlitary Services,
and t he DMVDC.

f. The Inter-Service Recruitnment Committees (I|RCs)
shal | devel op program goals and plan contacts with
school authorities for soliciting their participation
in the DoD Student Testing Programor allow ng
mlitary career program presentations. The assignnment
of schools and/or areas to individual Services for
pronotion and scheduling of the DoD Student Testing
Program shall be in the sane proportion as
the Services’ current fiscal year nonprior Service
enlistment projections, or as agreed to by a |ocal
I RC.

Each student nust sign a copy of the current
Student Testing Program Privacy Act Statement before
taking the test. Student refusing to sign the
agreenent shall be excused fromthe testing
sessi ons.

h. School s shall be encouraged to informstudents of
career opportunities available in the Mlitary
Servi ces.

i. The ASVAB shall be admi nistered in schools by
USMEPCOM per sonnel or personnel authorized by
Headquarters, Departnent of the Arny. Mlitary
recruiting personnel may not admnister, distribute,
or collect test or test answer sheets. Schools shall
be encouraged to provide proctors during ASVAB
testing. Recruiting personnel, with the | ocal MEPS
commander’s authorization, may al so proctor test
sessi ons. However, in each roomwhere recruiters are
used as proctors, a USMEPCOM aut hori zed test
admi ni strator nust be present. HQ USMEPCOM may, as an
exception to policy, grant approval for recruiter
assi stance in admnistering |arge student
testing sessions.

j. Based on the recruiter rel ease option selected by
each school, the USMEPCOM shal | concurrently provide
the Services with aptitude scores for the juniors,
seni ors, and postsecondary students tested.

k. Applicants with current (within 2 years of
testing date) student ASVAB qualifying scores shall
not be required to retest for enlistment; however,
those holding valid scores may voluntarily retest
at a MEPS or MET site if allowable under retest
policies. Applicants may be required to take
additional special tests required to determ ne

eligibility for training and assi gnment opportunities.

| . Each Recruiting Service shall establish its own
goals for the DoD Student Testing Program and provide
this information to HQ USMEPCOM The achi evenent of
these goals is a Service responsibility.

m The Reserve conponents of the Services shall be
encouraged to participate in the DoD Student Testing
Pr ogram

n. Service recruiters may not adnminister Service-
uni que tests and or instrunments in high schools or
post secondary school s.

3. DoD in-Service Testing Program

a. The purpose of the DoD I n-Service Testing Program
is to provide aptitude tests to the Services for use
in retesting Service nenbers.

b. The Manpower Accession Policy Wrking G oup shall
provide the Services with a mnimumof two fornms of
the Armed Forces O assification Test (AFCT) for use in
Service-specific retesting prograns.

c. To ensure ASVAB security, only Service-designated
test control officers, test adnministrators, and test
exam ners shall handl e AFCT material s.

d. The Services shall be responsible for printing
and reprinting all In-Service testing materials.

4. DoD Overseas Testing Program

a. The purpose of the DoD Overseas Testing Program
is to provide an opportunity to test mlitary
applicants and Departnment of Defense Dependents
School s’ (DoDDS') students overseas with the ASVAB,
provide the Services with prequalified recruiting
| eads, and provide the DoDDS with a testing program
that is useful for career guidance and counseling
pur poses.

b. The Mlitary Services are responsible for
operation of the overseas testing program except for
U.S. Territories, which are the responsibility of the
USMEPCOM

c. To ensure ASVAB security, only Service-
desi gnated, overseas test control officers, test
admi ni strators, and test exam ners shall
handl e ASVAB test nmterials.

d. The MIlitary Services are responsible for testing
applicants and DoDDS students and for sending testing
and enlistnment processing docunents to the USMEPCOM
for entry into the DoD conputerized student and
applicant data bases.

e. In overseas student ASVAB sessions, nmilitary
recruiters have responsibility for coordinating,
schedul i ng, and providing proctor support, in
conjunction with the school. Mlitary recruiters shall
not handle, distribute, or collect test materials.

f. Upon receipt of appropriate student test session
materials fromoverseas testing personnel, the
USMEPCOM i s responsi ble for scoring the tests and
forwarding the ASVAB results and/or products
to the DoDDS; scores also shall he provided to the
Mlitary Services.

g. The USMEPCOM i s responsible for providing
training, as required, to overseas Service test
admi ni stration personnel, recruiters.
and DoDDS' gui dance counsel ors.

h. The USMEPCOM i s responsible for reporting
overseas test scores and accession data, and
docunenti ng probl ens, when identified, to the
OASD( FM&P) and the Services.

D. Responsibilities

1. The Assistant Secretary of Defense (Force
Managenent and Personnel) shall set policy on nmilitary
personnel accession testing, as follows:

The DMDC shal | :

a. Have responsibility for ASVAB research and
devel opment (R&D). The DMDC is assigned overall
responsibility for R&D, calibration, and quality
control for the ASVAB testing prograns,
consistent with general policies established by the
ASD( FM&P) .

b. Serve as | ead organization for ASVAB R&D, in
coordi nation with personnel research activities of the
Servi ces.

c. Plan, program budget, and finance ASVAB-rel at ed
research.

d. Prepare three categories of materials for
Enlistnent, Student, and In-Service Testing Prograns.
These material s include:

(1) Test materials, such as, test booklets,
scoring keys, and admi nistration manual s.

(2) Counseling materials, such as, the ASVAB
Wor kbook and Counsel or’s Manual .

(3) Training aids (Recruiter’s Guide, Education
Servi ces Specialist Handbook, etc.). (The DVDC wil |
provide print-ready copies of these materials to the
agency responsible for printing. R& responsibility
for Joint-Service aptitude tests, prepared by other
agencies for use in the enlistnent testing program
shall be transferred to the DVMDC when the tests
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becone fully operational; e.g., Conputerized Adaptive
Test - ASVAB ( CAT- ASVAB. )

2. The Secretary of the Arny, as the DoD Executive
Agent for the USMEPCOM has fiscal, admnistrative,
and managenent support responsibilities for the DoD
Enlistnent, Student, and Overseas Testing Prograns,
consistent with policies established by the ASD(FM&P),
and shal | :

a. Provide resources required to establish, equip,
and maintain the USMEPCOM units. This shall be done in
coordination with the Mlitary Services, and, for
matters related to assi gnnment of Reserve component
personnel to the USMEPCOM units, with the Ofice of
the Assistant Secretary of Defense (Reserve Affairs).

b. Program budget, and fund for all USMEPCOM
operati ons.

c. Provide required civilian authorizations and
staf fing.

d. Administer the DoD Enlistnent and Student Testing
Prograns, except for overseas testing as specified in
paragraph C. 4.b., above.

e. Inplement quality assurance procedures to ensure
the accuracy of the test battery for enlistnent
processi ng.

f. Report results of test irregularity
i nvestigations through the DVMDC to the ASD(FM&P).

g. Wen approved by the ASD(FM&P), admi nister
additional tests to determine qualifications for
specific mlitary occupations or assignnents.

h. Provide the results of test irregularity
investigations and quarterly reports on both the DoD
Enlistnent and Student Testing Programs to the
Manpower Accession Policy Wrking G oup.

i. Print and distribute the initial supplies of test
materials, counseling materials, and training aids
(see paragraph D.1.a., above) for use in the DoD
Enlistnent, Overseas, and Student Testing Prograns.

j. Maintain sufficient stock of all materials
required to administer the current ASVAB versions used
in the DoD Enlistment, Overseas, and Student Testing
Prograns, to include reprinting (after review by the
Manpower Accession Policy Wrking G oup and approval
by the ASD(FM&P)) of existing naterials with or
wi thout slight nodification (updating) and distribute
the materials.

k. Print and distribute ASVAB pronpti onal materials
and novelty itens for use in marketing the DoD Student
Testing Program

I. Provide operational test and item data as
required by the DMVDC.

m Provide at each MEPS an ASVAB Educati onal
Services Specialist as the prinary point-of-contact
for the DoD Student Testing Program

3. The Secretary of the Navy shall be responsible
for R&D on CAT- ASVAB and Enhanced Conputer
Admi ni stered Tests (ECAT). The Navy Personnel Research
and Devel opnent Center shall serve as the |ead
| aboratory for CAT- ASVAB and ECAT R&D, in coordination
wi th personnel research activities of the other
Services and the DVMDC. The Navy shall plan, program
budget, and finance CAT-ASVAB-rel ated research.

4. The Chair of the Manpower Accession Policy
Steering Conmittee shall be a representative fromthe
OASD( FM&P) ; the Conmittee shall be conposed of Service
general and/or flag officers fromtheir respective
of fices of the Deputy Chiefs of Staff for Personnel
and the Commander of the USMEPCOM wi th the Director
of the DMDC as a non-voting nenber. The Steering
Committee’s main function shall be to provide policy
recommendations on military personnel selection and
classification processing issues to the ASD(FM&P). It
shall meet when called at the request of one of its
nmenbers and with concurrence of the majority.

5. The Chair of the Manpower Accession Policy
Worki ng Group shall be a representative fromthe
OASD( FM&P) ; the Working G oup shall provide
techni cal support and policy recomendations to the
Manpower Accession Policy Steering Committee and the
ASD( FM&P) . The Group’s nenbership shall consist of
representatives of the ASD(FM&P), Assistant Secretary
of Defense (Reserve Affairs), Service-testing policy
staff officers, scientists representing each of the
Servi ce personnel research activities, DVMDC, and

USMEPCOM The chair nmay request representation from
ot her organi zations to address specific agenda itens.
The Group’s responsibilities shall be to

resol ve ongoing problenms in nmilitary personnel

sel ection and cl assification research and ASVAB

devel opnent, inplenentation, and mai ntenance. It will
al so review all DoD Student Testing Program
publications before subm ssion to the ASD( FM&P) and
subsequent printing and distribution. Wile the G oup
will be a joint activity, its menbers shall represent
the positions of, and be responsible to, their

i ndi vidual Services or Agency. In this manner, the
specific interests of each Service and the USMEPCOM
can be di scussed and consi dered. The G oup shall neet
quarterly or when called by the chair.

D. Effective Date and | npl enentation

This Directive is effective inmedi ately. Forward one
copy of inplenmenting docunents to the Assistant
Secretary of Defense (Force Managenent and
Personnel ) within 120 days.

Signed by WLLIAM J. PERRY
Deputy Secretary of Defense

Appendi x C
Managenent Control Eval uation Checkli st

C-1. Function
The function covered by this checklist is military
per sonnel accession testing prograns.

C- 2. Purpose

The purpose of this checklist is to assist MEPS
personnel to eval uate the key managenent controls
listed below It is not intended to cover

all controls.

C-3. Instructions

Answers nust be based on the actual testing of key
managenent controls such as docunment analysis, direct
observation, interview ng, sanpling, and sinulation.
Answers that indicate deficiencies nust be expl ai ned
and corrective action indicated in supporting
docunent ati on. These managenent controls nust be
eval uated at |east once every 5 years. Certification
that this evaluation has been conducted nust be
acconpl i shed on DA Form 11-2-R (Managenent Contr ol
Eval uation Certification Statenent).

C-4. Test Questions
a. Are accountable test nmaterials tracked annually
and by serial nunmber on
the annual inventory?
b. Are applicants ASVAB scores valid for enlistment?
c. Are test booklets, answer sheets and ot her
testing materials accounted for by the Ofice of
Per sonnel Managenent test administrator at the
concl usi on of each Student Testing Programtest
sessi on?
d. In the nost recent transfer of accountable test
mat eri al s between the in-conming and out-going TCO are
joint inventories current?

C-5. Suppression

Thi s checklist replaces the checklist for Personnel
Activities, MIlitary Personnel Functions, published in
DA Circular 11-89-1, 15 May 1989.

C-6. Comments

Hel p make this a better tool for eval uati ng nanagenent
controls. Subnmit comments to HQDA ( DAPE- MPA), 300
Arny Pentagon, Washington, D.C. 20310-0300.
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G ossary

Section |
Abbrevi ati ons

AFCT
Arnmed Forces O assification Test

AFQT
Arnmed Forces Qualification Test

ASVAB
Arnmed Services Vocational Aptitude
Battery

CAT- ASVAB

Conput eri zed Adaptive Test-Arned
Services Vocational Aptitude
Battery

DCSPER
Deputy Chief of Staff for
Per sonnel

DAC
Def ense Advi sory Conmittee on
M litary Personnel Testing

DEP
Del ayed Entry Program

DVDC
Def ense Manpower Data Center

DCD
Depart nent of Defense

ECAT
Enhanced Conput er - Adnmi ni st er ed
Testing

MAPWG
Manpower Accession Policy Wrking
G oup

MAPSC
Manpower Accession Policy Steering
Committee

MEPS
Mlitary Entrance Processing
Station

MET
Mobi | e Exami ni ng Team

OPM
O fice of Personnel Managenent

STP
Student Testing Program

TA
Test Adm ni strator

TCO
Test Control OfFficer

USMEPCOM
United States Mlitary Entrance
Processi ng Conmand

Section 11

AR 601-222/ OPNAVI NST 1100. 5/ MCP 1130. 52E/ AFJI

Ter s

Account abl e Test Materi al
(Controlled Test Material)

Test material that may only be
seen by authorized persons and
nmust be secured in a locked file
cabi net when not in use.

AFCT

Armed Forces Cl assification Test.
An in-service test that neasures
persons on the same aptitude
areas as the ASVAB. Scores are
qualifying for service specific
education and job pl acenent
prograns.

AFQT

Arnmed Forces Qualification Test. A
score derived from ASVAB subt ests
that assists selection of

persons into a Service and
eligibility determ nation

for special Service progranms, and
accession quality reporting to
Congr ess.

ASVAB

Arnmed Services Vocational Aptitude
Battery. A nultiple aptitude test
nornmed on a nationally
representative sanple of Anerican
youth ages 16-23. |t neasures
devel oped abilities and predicts
what a person coul d acconplish
with training or further

educati on.

ECAT

Enhanced Conput er - Admi ni st er ed
Testing. A joint-service program
to determ ne the increnental
validity of new predictors
(assenbl i ng objects, target
identification, target shoot,
figural reasoning, nunber menory,
etc.) to augnent tests in the
current paper and pencil ASVAB.

Enli st ment Test

Forns of the ASVAB to determne a
persons enlistnment eligibility to
enlist intoamlitary

service and classification into a
mlitary job.

St udent Test

An aptitude battery adm nistered
in the high school that includes a
program for vocati onal

counsel ing and career exploration;
scores nmay be used to enlist into
amlitary service.

TA

Test administrator. A person, also
known as a test exami ner, on
witten appoi ntnent order who is
aut hori zed to admi ni ster and

score a test.

TCO

Test control officer. Designated
of ficer, non-comm ssioned officer
or civilian on witten

appoi ntnent order who is

responsi ble for an

overal | testing program which

i ncludes ordering test and support
mat eri al , saf eguardi ng and
accounting for controlled test
material, test administration,
scoring tests and reporting

test scores.

Test Proctor
A person(s) who assists the TCO or
TA to admi nister a test session.

USMEPCOM For m 714- A

Request for Exami nation. A form
conpl eted by both the applicant
and the recruiter that authorizes
an applicant to test or retest on
the enlistment test.

Section |11
Speci al Abbreviations and Terms

This section contains no entries.

36-2016/ CG COVMDTOMST M1130.24.* 7 Cctober 1994



I ndex

Arnmed Forces O assification Test (AFCT)
Definition, 4-1
Uses, 4-1

Arnmed Services Vocational Aptitude Battery (ASVAB)
Applicant to test administrator ratio, 9-2
Aut hori zation to test, 2-2
Conputerized, 7-1
Cheating, 2-2
Definition, 1-1
Eligibility to test, 2-2
Identification to test, 2-2
Invalid scores, 2-2
Overseas, 5-2
Research and Devel opnent, 6-3
Retest, 2-2, 8-2

Career Exploration Program
Rel ation to recruiting service and schools, 3-2
Testing 9th grade, 3-2
Commi ttees and worki ng groups, 11
Del ayed Entry Program 2-2
Printing and Distribution, 6-2
Proctors, 9-2
Rel ease of test nmterial and infornation, 10-2
Test security
AFCl | oss or conprom se, 4-2
ASVAB | oss or conprom se 6-1, 6-2
Control of accountable test itens, 10-1, 10-2

Test session responsibility, 9-2
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. TION NUMBER
MANAGEMENT CONTROL EVALUATION CERTIFICATION 1. REGULATION NUM
STATEMENT

2. DATE OF REGULATION

For use of this form, see AR 11-2: the proponent agancy is ASA(FM).

3. ASSESSABLE UNIT

4, FUNCTICN

5. METHOD OF EVALUATION (Check one)

a. CHECKLIST b. ALTERNATIVE METHOD findicate method)

APPENDIX (Enter appropriate letter}

I'6. EVALUATION CONDUCTED BY

a. NAME (Last, First, Mi) b. DATE OF EVALUATION

7. REMARKS [Continue on raverse or use additional sheets of plain paper}

8. CERTIFICATION

1 cartity that the key management controle in this function heve been evaluated in accordance with provisions of AR 11-2,
Management Control . | slso certify that corrective action has baen initiated to resolve any deficiencies detected. Thess deficiencies
ond corrective actions fif any) ere described above or in atteched documentation. This certification staterment and sny supporting
documentation will be retained on file subject to auditfinspection until supersedad by & subsequent management control svaluation,

a, ASSESSABLE UNIT MANAGER
(1) TYPED NAME AND TITLE b. DATE CERTIFIED

(2) SIGNATURE

DA FORM 11-2-R, JUL 94 EDITION OF JAN 94 1S OBSOLETE:
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